To the Consulate General of United States in Guangzhou,
Subject: Invitation Letter

Date: （邀请函签发时间）
Dear Sir and Madam,

With all the previous communication between the two parties, we take the pleasure to invite (申请人姓名) to visit our company （邀请公司名称）based in （公司地址）, for （商务目的attending business conferences and discussing all relevant issues）, during XXXX（时间） to XXXXX, totally XX days. 

	Name
	

	Gender
	

	Passport No.
	

	DOB
	

	Company
	

	Position
	

	Address
	

	Telephone
	

	Fax
	


We guarantee that he/she will return back to China once she finish business trip. It would be highly appreciated if his/her visa with multiple entries is granted at your convenience.
All expenditure occurred during the visit, including flight tickets, transportation, accommodation, traveling expense, medical insurance, and any other related expenses will be covered by XXXXXX(申请人所在公司名称).
If there is anything required during the visa application process, we would like to provide any further assistance. Thank you for your kind arrangement.

Best regards,

邀请人签名
Tel: 

Fax:

Email: 

Address：
